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Setting  an Out of Office reply helps ensure that tasks do not sit unworked when the task assignees are  

unavailable.  When selecting  a user to serve as  the out of office contact, the user’s name is displayed on 

Task Details as an alternate contact when the task is assigned to the user who is out of the office.   
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ΎΎZĞŵĞŵďĞƌ͙͘�WůĞĂƐĞ��Ž�EŽƚ�ZĞŵŽǀĞ�dĂƐŬƐ͘ 
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